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I. NOTICE 
 
Notice is hereby given that the City of Naples Airport Authority will accept sealed responses to a 
Request for Letters of Interest (“LOI”) at Naples Municipal Airport, General Aviation Terminal, 
2nd Floor Conference Room 160 Aviation Drive North, Naples, FL 34104 on or before December 
13, 2022, at 2:00 PM local time for: 
 

Aeronautical Services - North Road Terminal 
 
The City of Naples Airport Authority is accepting responses from qualified parties interested in 
the lease of space in the North Road Terminal at Naples Municipal Airport in Naples, Florida for 
commercial aeronautical operations. Prospective Respondents may download the full LOI package 
at https://flynaples.com/doing-business-with-the-authority/open-bids/. 
 
In accordance with federal regulations, an airport sponsor, including the Authority, may elect to 
provide certain aeronautical services directly using its own employees, vehicles, equipment and 
resources. The Authority, as the sponsor of APF, declares its proprietary exclusive right to 
provide the sale of aviation fuels. Responses that include the sale of aviation fuel(s) will NOT 
be considered. 
 
A Non-Mandatory Pre-Submittal Meeting and Site Visit will be held at 10:00 AM local time, 
on November 14, 2022, at Naples Municipal Airport, North Road Terminal, 500 Terminal Drive, 
Naples, FL 34104. 
 
All questions related to this LOI shall be submitted in writing to Heather LeDuc, Sr. Business 
Manager at hleduc@flynaples.com no later than 12:00 PM local time on November 28, 2022. 
Answers to questions will be posted at https://flynaples.com/doing-business-with-the-
authority/open-bids/ in the form of an addendum to this LOI. 
 
Responses will be publicly opened at 2:05 PM local time, on December 13, 2022, at Naples 
Municipal Airport, General Aviation Terminal, 2nd Floor Conference Room, 160 Aviation Drive 
North, Naples, FL 34104. The names of the Respondents shall be read aloud.  
 
The City of Naples Authority recognizes fair and open competition as a basic tenet of public 
procurement. Respondents doing business with the Authority are prohibited from discriminating 
on the basis of race, color, creed, national origin, handicap, age or sex. The Authority has a 
progressive Disadvantaged, Minority, and Women-Owned Business Enterprises Program in place 
and encourages Disadvantaged, Minority, and Women-Owned Business Enterprises to participate 
in its LOI process. All responding parties are required to make all efforts reasonably necessary to 
ensure that Disadvantaged, Minority and Women-Owned Business Enterprises have a full and fair 
opportunity to compete for contracts associated with this LOI. 
 
The City of Naples Airport Authority adheres to the Americans with Disabilities Act and will make 
reasonable accommodations for access to Airport services, programs and activities. Please call 
(239) 643-0733 for further information. Requests must be made at least 48 hours in advance of the 
event in order to allow the Authority time to provide the requested services. 

 

https://flynaples.com/doing-business-with-the-authority/open-bids/
https://flynaples.com/doing-business-with-the-authority/open-bids/
https://flynaples.com/doing-business-with-the-authority/open-bids/
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This LOI has been issued for information and planning purposes ONLY and does not 
constitute a Request for Proposals (“RFP”) or other solicitation to enter into a contract for 
services, nor a promise that and RFP will be issued in the future. Issuance of this LOI does 
not guarantee that a contract or agreement will be executed.  
 
The City of Naples Airport Authority reserves the right waive any formalities or irregularities in, 
or reject any or all responses to this LOI. The City of Naples Airport Authority is not liable for 
any costs incurred by the responding parties prior to the issuance of an executed contract or 
agreement. 
 
PROSPECTIVE RESPONDENTS SHALL NOT CONTACT ANY CITY OF NAPLES 
AIRPORT AUTHORITY OFFICIALS OR STAFF REGARDING THIS REQUEST FOR 
LETTERS OF INTEREST, OTHER THAN THE SPECIFIED CONTACT PERSON. 
 
 

II. SCHEDULE AND DELIVERY 
 

 
LOI Issue Date 

 

 
November 8, 2022 

Pre-Submittal Meeting & Site Visit 
 

November 14, 2022 at 10:00 AM local time 

Last Day for Questions 
 

November 28, 2022, at 12:00 PM local time 

Submittal Due December 13, 2022, at 2:00 PM local time  
 

Submittal Opening December 13, 2022, at 2:05 PM local time  
 

 
 
Sealed submittals shall be clearly marked “LOI – Aeronautical Services – North Road 
Terminal” and will be accepted until 2:00 PM local time on December 13, 2022, at the 
following location: 
 

City of Naples Airport Authority 
Attention: Heather LeDuc, Sr. Business Manager 

160 Aviation Drive North 
Naples, FL 34014 

 
If mailed, it is recommended that Respondents confirm receipt of their submittal by the 
Authority. Faxed, emailed or late submittals will not be considered. 
 
The Authority reserves the right, in its sole discretion, to require presentations and/or 
other public meetings, depending upon the quantity and/or quality of responsive 
submittals, for the purpose of soliciting additional information and/or clarification(s) 
regarding the contents of the submittals. 
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III. BACKGROUND AND AIRPORT INFORMATION 
 

The City of Naples is home to the Naples Municipal Airport (“APF”). Located in western Collier 
County (population 386,1611), Naples is the main metropolitan area on the Paradise Coast, which 
is world-renowned for its beaches, cultural activities, and outdoor recreational opportunities.  
 
Originally established as an Army base during World War II, today APF is a first-class general 
aviation facility. The airport property is located approximately two (2) miles from downtown 
Naples and consists of approximately 732 acres, which are utilized for both aeronautical and non-
aeronautical purposes that serve a mix of personal, leisure and business-related travel. APF is home 
to flight schools, air charter operators, corporate aviation, a military history museum, the Collier 
Mosquito Control District (also known as “Mosquito Control”), the Collier County Sheriff’s 
aviation unit, car rental agencies and other aviation and non-aviation businesses. 
 
The airport is owned by the City of Naples and is operated by the City of Naples Airport Authority 
(the “Authority”), which was created in 1969 by the State of Florida as a dependent special district, 
separate from the City. The Authority is governed by a five (5) member Board of Commissioners, 
who are appointed by the Naples City Council.  Under their direction, an Executive Director 
manages the airport. 
 
Airport facilities include two (2) intersecting, paved runways; a turf runway; a control tower; U.S. 
Customs and Border Protection; and an Aircraft Rescue and Fire Fighting (ARFF) station. Runway 
5-23 is 6,600’ x 150’ and Runway 14-32 is 5,000’ x 100’. The turf runway is 1,850’ x 100’. Both 
paved runways have a dual-wheel weight bearing capacity of 75,000 pounds.   During the 12-
month period ending September 30, 2021, there were 113,137 flight operations, of which 
approximately 41% were jet activity. For the same period, there were 358 based aircraft, of which 
approximately 84 were jets. APF does not currently have scheduled air service; but does maintain 
FAA Part 139 certification and a security program following TSA standards.  

 
The Authority financially supports itself directly from aviation fuel sales, airport user fees, lease 
revenues and indirectly by airport user taxes.  No local, state or federal general taxes directly 
support the Authority.  The Authority receives some state and federal financial funds for select 
capital projects. 
 
Additional information about the Authority and APF can be obtained from the official website, 
https://flynaples.com/. 
 
 

IV. DESCRIPTION 
 
The Naples Airport Authority (“Authority”) is seeking responses to a Request for Letters of 
Interest (“LOI”) from qualified parties (“Respondent”) interested in the lease of terminal, office, 
ticket counter, waiting area, parking and/or apron at the North Road Terminal (the “Premises”) in 
the south quadrant of Naples Municipal Airport (“APF”) in Naples, Florida and more particularly 
described in Exhibit A. The Authority desires to determine the highest and best use of the Premises 
through a combination of the LOI, Airport Master Plan, Airport Layout Plan and the Authority’s 

 
1 Collier County Economic Development Office. Retrieved from https://www.collieredo.org/demographics. 

https://flynaples.com/
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Strategic Plan. Submittals should reflect high-quality aeronautical services. No other use of the 
Premises shall be considered. 
 
In accordance with federal regulations, an airport sponsor, including the Authority, may elect to 
provide certain aeronautical services directly using its own employees, vehicles, equipment and 
resources. The Authority, as the sponsor of APF, declares its proprietary exclusive right to 
provide the sale of aviation fuels. Responses that include the sale of aviation fuel(s) will NOT 
be considered. 
 
The Premises is located in the south quadrant of the airport and was previously the location of 
scheduled air carrier service. The Premises is currently in the beginning stages of design for 
substantial renovations. The Project is anticipated to be completed in late 2024 based on the current 
schedule. Respondents should note that the schedule is subject to change, or the project may 
be terminated at the sole discretion of the Authority. 
 
The Premises currently consists of a terminal building consisting of approximately 15,921 square 
feet under air with adjacent ramp and parking areas, as shown in Exhibits A and B. Submittals in 
response to this LOI may reflect use of the entire Premises or a portion thereof. Detailed surveys 
will not be supplied. The Authority will also consider responses that include additions to the 
existing terminal building. It is the Authority’s intention take the content of submittals into 
consideration and they may be used in the development of a future RFP (or other solicitation). 
Responses from parties desiring to develop, redevelop, remodel or otherwise perform and/or 
finance work on the Premises will NOT be considered. 
 
The Authority shall not consider responses containing any proposals or lease options for additional 
land in connection with the Premises or this LOI. 
 
Respondents are advised that all renovations to the Premises shall be subject to all applicable 
building, zoning and development codes, including permitting requirements and all applicable 
FAA standards, design criteria and regulations. It should be noted and understood that building 
and construction materials may not interfere with navigational aids. 
 
Additionally, prior to commencement, any and all airport development (and redevelopment) shall 
be reviewed and approved by the FAA in accordance with federal standards through the agency’s 
Obstruction Evaluation and Airport Airspace Analysis (OE/AAA) process or its successor process, 
if applicable. More information about the OE/AAA process can be found here: 
https://oeaaa.faa.gov/oeaaa/external/portal.jsp. 
 
Respondents are advised that airport security must be maintained throughout all stages of the 
renovations, construction and operation of the proposed facility. 
 
Upon completion, the Premises shall be delivered in “as is” condition, including, without 
limitation, any existing utility and/or avigation easements, subsurface conditions, existing 
structures, the presence of oil or hazardous materials, and laws ordinances and regulations 
affecting the same. The Authority makes no representation or warranties of any kind, expressed or 
implied, in fact or in law, with respect to the condition of the Premises. 
 
The Respondent shall be solely responsible for conducting its own due diligence to determine the 

https://oeaaa.faa.gov/oeaaa/external/portal.jsp
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suitability of the Premises for the use and financial investment proposed. 
 
The Authority, as the exclusive seller of aviation fuels, recognizes the developing market for 
sustainable aviation fuels (SAF) and desires to understand any needs that the Respondent may 
have related to its use in the Respondent’s current and/or future operations. Such information shall 
be included in the submittal. 
 
The Authority works continuously to maintain good relations with federal and local agencies, and 
community groups to ensure that we exhibit a commitment to being a good neighbor. This includes  
working with the community to address excessive aircraft noise. A number of noise abatement 
procedures have been instituted to ensure that Naples Airport and the aviation community remain 
sensitive to quality-of-life issues. The Authority considers aircraft noise a priority issue and 
actively promotes a Fly Safe Fly Quiet (FSFQ) program with quiet hours from 10:00 PM to 7:00 
AM. More information may be found on the Authority’s website at 
https://www.flynaples.com/about-noise-abatement/. Submittals shall include the Respondent’s 
proposal for incorporating the FSFQ program into its operations and enhancing its effectiveness 
at mitigating the effects of aircraft noise on the surrounding community. 

 
The successful Respondent shall also be responsible for compliance with the Authority’s Rules 
and Regulations, Minimum Standards (if applicable) and Rates and Charges, which are available 
online at the following locations: 

  
• Rules and Regulations 

 
https://flynaples.com/rules-and-regulations/ 

• Minimum Standards 
 

https://flynaples.com/minimum-leasing-and-operating-standards/ 

• Rates and Charges https://flynaples.com/current-rates-and-charges/ 
 

The future rental rate for the premises shall be no less than fair market value, as determined by the 
Authority in its sole discretion, which shall include cost recovery for the completed renovations to 
the Premises. Other select terms and conditions specific to the proposed use of the Premises will 
be determined during negotiations with any successful respondent(s) to a future solicitation. 
 
Respondents are advised that while they may choose to utilize the services of a real estate 
professional, the Authority will not pay any real estate brokerage (or similar) fees for any 
Agreement(s) negotiated in connection with this LOI. 
 
A non-mandatory Pre-Submittal Meeting and Site Visit will be held on November 14, 2022 at 
10:00 AM local time at Naples Municipal Airport, North Road Terminal, 500 Terminal Drive, 
Naples, FL 34104, which all prospective Respondents are encouraged to attend. 
 
 

  

https://www.flynaples.com/about-noise-abatement/
https://flynaples.com/rules-and-regulations/
https://flynaples.com/minimum-leasing-and-operating-standards/
https://flynaples.com/current-rates-and-charges/
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V. INSTRUCTIONS 
 

All questions related to this LOI shall be submitted to the Authority in writing in Microsoft Word 
(or compatible) format to Heather LeDuc, Sr. Business Manager at hleduc@flynaples.com no later 
than 12:00 PM local time on November 28, 2022. Respondents are encouraged to verify receipt 
of questions by the Authority. Answers to questions will be posted at https://flynaples.com/doing-
business-with-the-authority/open-bids/ in the form of an addendum to this LOI, which is the only 
method by which interpretation, clarification or additional information shall be given by the 
Authority. Oral or other interpretations or clarifications shall be without legal effect. 
 
To ensure that they receive notification of the posting of any such addenda, prospective 
Respondents are encouraged to register via email to hleduc@flynaples.com with a subject line 
containing the following text, “LOI Registration – North Road Terminal”. Pre-submittal meeting 
attendees who provide a legible email address shall also be considered registered. No other forms 
of registration will be accepted. The email address from which the registration email is received, 
or which is legibly written on the meeting sign-in sheet, shall be the address to which any 
notifications will be sent. No other notifications will be made. 
 
To protect the professional integrity of this process by shielding it from undue influences, 
the following statement shall be complied with from advertisement date through selection by 
the Authority. 
 
PROSPECTIVE RESPONDENTS SHALL NOT CONTACT ANY CITY OF NAPLES 
AIRPORT AUTHORITY OFFICIALS OR STAFF REGARDING THIS REQUEST FOR 
LETTERS OF INTEREST, OTHER THAN THE SPECIFIED CONTACT PERSON. 
 
Sealed submittals shall be clearly marked “LOI–North Road Terminal” and will be received 
until 2:00 PM local time on December 13, 2022, at the following location: 
 

City of Naples Airport Authority 
Attention: Heather LeDuc, Senior Business Manager 

160 Aviation Drive North 
Naples, FL 34014 

 
If mailed, it is recommended that Respondents confirm receipt of their submittal by the Authority. 
Submittal delivery to the Authority by the deadline is solely the responsibility of the Respondent. 
Facsimile, email or late submittals will not be considered. 
 
Upon receipt by the Authority, submittals shall become public records, which are subject to the 
requirements of Chapter 119, Florida Statutes, commonly known as the “Public Records” or 
“Sunshine Law”. Responding to this LOI shall constitute a specific waiver of any claims against 
the Authority related to the disclosure of the Respondent’s submittal or any information contained 
therein. 

Responding to this LOI shall in no way be construed as a commitment on the part of the Authority.  
The Authority reserves the right to reject any or all submittals. The Authority may waive any 
irregularities in the LOI or the submitted responses and may cancel, re-advertise, postpone or 

https://flynaples.com/doing-business-with-the-authority/open-bids/
https://flynaples.com/doing-business-with-the-authority/open-bids/
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modify the LOI schedule at any time. The Authority is not responsible for any costs incurred by 
the Respondent prior to the issuance of an executed Agreement. 
 
 
VI. SUBMITTAL CONTENT, REQUIREMENTS, AND FORMAT 

 
In order to be eligible for consideration, Respondents must be in good standing with the Authority 
at the time the response is submitted and for the prior three (3) years. In making a determination 
of “good standing” consideration shall include, but not be limited to, monies owed to the Authority, 
defaults on any leases/contracts/agreements and/or any other negative legal processes or adverse 
terminations. Submittals from Respondents who have not previously entered into a prior 
lease/contract/agreement with the Authority shall be considered to be in good standing. Submittals 
from Respondents not in good standing shall not be evaluated. For purposes of this section, 
“Respondent” shall include all persons and entities having a beneficial and/or financial interest in 
the submittal, as well as the corporate/company officers and/or owners. 
 
The Authority will only consider responses proposing aeronautical uses of the Premises, as defined 
by the Federal Aviation Administration (FAA) in Order 5190.6b as any activity that involves, 
makes possible, or is required for the operation of aircraft or that contributes to or is required for 
the safety of such operations. Proposed non-aeronautical uses of the Premises shall NOT be 
considered. 
 
Submittals for commercial operations must also comply with the Naples Municipal Airport 
Minimum Leasing and Operating Standards (“Minimum Standards”) in order to be eligible for 
consideration; however, business operators are encouraged to exceed these minimum 
requirements. The Minimum Standards are available on the Authority’s website at 
https://flynaples.com/minimum-leasing-and-operating-standards/. 
 
It is the responsibility of the Respondent to thoroughly examine this LOI and ensure that the 
submittal clearly and directly responds to each of the requirements, including, but not limited to 
its content and format. To be deemed responsive, submittals must include the following 
minimum information and forms (attached hereto in Appendix A) in the order outlined 
below to be eligible for consideration. 

 
A. Transmittal letter, not to exceed one (1) page in length, which includes an acknowledgement 

of any addenda pertaining to this LOI. 
 

B. Respondent Information Form (A-1), including full name and contact information of 
Respondent; 
 

C. Use of Premises Information Form (A-2); 
 

  

https://flynaples.com/minimum-leasing-and-operating-standards/
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D. More detailed description of the operator and proposed operation(s), including, but not 
necessarily limited to: 
 

i. Service(s) to be provided; 
 

ii. Experience; 
 

iii. Other locations served; and 
 

iv. Record of success. 
 

E. More detailed information regarding the leasehold desired for the proposed operations, 
including, but not necessarily limited to: 

 
i. Square footage required/desired for office space, customer waiting areas, 

counters, etc.; 
 

ii. Square footage required/desired for apron; and 
 

iii. Number of spaces required/desired for automobile parking and square footage 
required for any other ancillary facilities. 

 
F. Description of the operator’s current and/or anticipated future utilization of SAF. Include an 

explanation of how the Authority, as the exclusive seller of aviation fuels at APF, could support 
such use. 
 

G. Description of how the airport’s Fly Safe Fly Quiet program would be incorporated into the 
proposed operations; and 
 

H. Any additional information that you believe would assist the Authority in the evaluation of the 
submittal, which may include conceptual designs or examples of similar facilities in other 
locations. Detailed plans or designs are discouraged. 

 

Submittals shall not exceed fifteen (15) pages, including the transmittal letter and the required 
forms in Appendix A. Any submittal determined by the Authority to be non-responsive, and any 
modifications received after the submittal deadline, will not be evaluated. 
 
The submittal shall consist of: 

• One (1) unbound, one-sided printed original; and 
 

• One (1) USB flash memory card (USB flash drive) containing only the submittal in Adobe 
Acrobat PDF format. 

The electronic format shall be exactly the same as the printed original and shall be presented as 
one (1) continuous file. Typewritten fonts shall be size ten (10) or larger. 



.                                                                                                                                                                                                            

. 

 

Respondents proposing more than one (1) alternative, shall submit a complete submittal package 
for each alternative. 
 
 
VII. EVALUATION 

 
Submittals will be publicly opened at Naples Municipal Airport, General Aviation Terminal, 2nd 
Floor Conference Room, 160 Aviation Drive North, Naples, FL 34104 at 2:05 PM local time, on 
December 13, 2022. Names of the Respondents shall be read aloud. Authority staff will evaluate 
the submittals for responsiveness to the LOI requirements. 

The submittals shall be considered based on the criteria set forth below: 
 

Category Description 

Use of Premises 

 

The degree to which the response would result in the highest and best use of the 
Premises. Greater consideration given to responses that have the highest public 
demand for the proposed service(s). 
 

Community 
Focus 

The degree to which the Respondent would represent the Airport as a gateway to the 
surrounding community in terms of quality and the services provided. 

Fly Safe 
Fly Quiet 

The degree to which the Authority’s Fly Safe Fly Quiet program will be incorporated 
into the proposed operations. 

Proven Record 
of Success 

 

The prior experience of the Respondent and the quality of the evidence of success 
provided. 

Professionalism 
 

The degree of responsiveness, professionalism and thoroughness demonstrated in the 
submittal. 
 

 

The future final selection based on proposals submitted in response to a future RFP may include 
one or more Respondent(s) and shall be made based on what is determined by the Authority, in its 
sole discretion, to be in its best interest. 

 
VIII. GENERAL CONDITIONS 

 
Submission of a response to this LOI indicates acceptance by the Respondent of the conditions 
contained in this LOI. 

 
A. Definitions 

 
Unless otherwise indicated, the terms used in this LOI shall have the following meanings: 

 
Bid – Shall be understood to mean a bid, an offer, a proposal or any other response to a 
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procurement action. These terms may be used interchangeably and the terms and conditions 
applicable to one shall be applicable to the others. 
 
Invitation to Bid (ITB) – A procurement method used to solicit competitive, sealed bid 
responses for a specific project to be realized or product or service to be furnished when 
award is made to the lowest responsive and responsible bidder. 
 
Invitation to Negotiate (ITN) – A procurement method used to determine the best method 
for achieving a specific goal or solving a particular problem and identifies one or more 
responsive vendors with which the agency may negotiate in order to receive the best value. 
 
Owner – The City of Naples Airport Authority. 
 
Request for Letters of Interest (LOI) – A procurement method whereby all Respondents 
are invited to submit a summary of their qualifications, a statement of their interest in 
performing the actions described in the LOI and any other information requested. 
Respondents may be required to respond to an LOI as a prerequisite to a future procurement 
action or they may be shortlisted for further consideration. Notwithstanding the foregoing, 
the process may be varied by the terms and conditions of any LOI to suit the specific 
procurement needs of the Authority. 
 
Request for Proposals (RFP) – A procurement method used to solicit proposals in response 
to a specific problem or condition. Price is not usually the primary evaluation factor. 
Provides for a negotiation of terms prior to contract award. 
 
Request for Qualifications (RFQ) – A procurement method used to obtain statements of 
qualifications from suppliers for a qualifications-based selection process.  Provides for a 
negotiation of terms prior to contract award. 
 
Responsible – A Respondent who is fully capable of meeting all of the requirements of the 
solicitation. Must possess the full capability, including financial and technical, to perform 
as contractually required. Must be able to document the ability to provide good faith 
performance. 
 
Responsive – A submittal by a Respondent that fully conforms in all material respects to 
the solicitation and all of its requirements, including form and substance. 
 
The terms Consultant, Contractor, Offeror, Respondent and Vendor are used 
interchangeably and the terms and conditions applicable to one shall be applicable to the 
others. 
 
 
All words used herein in the singular form shall extend to include the plural. All words 
used in the plural form shall extend to and include the singular. All words used in any 
gender shall extend to and include all genders. 
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B. Reserved Rights  
 

The City of Naples Airport Authority reserves the right waive any formalities or 
irregularities in, or reject any or all bids, and to award or refrain from awarding any contract 
for services. The City of Naples Airport Authority is not liable for any costs incurred by 
the responding parties prior to the issuance of an executed contract or agreement. 
 
In addition, the Authority reserves to the rights to: 
 

1. Make such investigation or to request clarifications, as it deems necessary to 
determine the ability of any Respondent to perform as proposed and the 
Respondent shall provide such information as the Authority deems necessary. 
Such information may include, but shall not be limited to current financial 
statements prepared by an independent CPA; business entity filings, including, 
but not limited to, operating agreements; verification of availability of 
equipment and personnel, past performance records, and fiscal viability; 
 

2. Cancel, re-advertise, postpone or modify the procurement schedule. 
 

3. Accept the submittal(s) which, at the Authority’s absolute and sole discretion, 
best serves the interests of the Authority; and 

 
4. Retain all submittals and to use any ideas submitted as part of a response, 

regardless of whether or not that submittal is selected. 
 

C. Public Entity Crime 
 

A person or affiliate who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a response on a contract to provide any 
goods or services to a public entity; may not submit a response on a contract with a public 
entity for the construction or repair of a public building or public work; may not submit a 
response on leases of real property to a public entity; may not be awarded or perform work 
as a contractor, supplier, subcontractor, or consultant under  a contract with any public 
entity; and may not transact business with any public entity in excess of the threshold 
amount provided in Florida Statutes, Section 287.017, as amended from time to time, for 
CATEGORY TWO for a period of 36 months from the date of being placed on the 
convicted vendor list.  
 

D. Discrimination 
 
An entity or affiliate who has been placed on the discriminatory vendor list may not submit 
a bid, proposal, or reply on a contract to provide any goods or services to a public entity; 
may not submit a bid, proposal, or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, proposals, 
or replies on leases of real property to a public entity; may not be awarded or perform work 
as a contractor, supplier, subcontractor, or consultant under a contract with any public 
entity; and may not transact business with any public entity. 
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E. No Contact  
 

Respondents to this LOI or persons acting on their behalf may not contact, between the 
release of the LOI and the end of the 72-hour period following the agency posting the notice 
of intended award, excluding Saturdays, Sundays, and state holidays, any employee or 
officer of the executive or legislative branch concerning any aspect of this LOI, except in 
writing to the procurement officer or as provided in the LOI documents. Violation of this 
provision may be grounds for rejecting a response. 
 

F. Collusion 
 

Unless otherwise permitted herein, more than one response from the same Respondent 
under the same or different names will not be considered. Reasonable grounds for believing 
that a Respondent is submitting more than one response will cause the rejection of all 
responses in which the Respondent is involved. Responses will be rejected if there is reason 
to believe that collusion exists among Respondents, and no participant in such collusion 
will be considered in any future solicitations for a period of six months following the 
submittal deadline. 
 
Under no circumstances shall any prospective Respondent, or any person or persons acting 
for or on behalf of any said prospective Respondent, seek to influence or gain the support 
of any member of the Authority favorable to the interest of any prospective Respondent or 
seek to influence or gain the support of any member of the Authority against the interest 
of any prospective Respondent.  Any such activities shall result in the exclusion of the 
prospective Respondent from consideration by the Authority. 

 
G. Duty to Cooperate With Inspector General 

 
Contractor agrees to comply with s.20.055(5), Florida Statutes and to incorporate in all 
subcontracts the obligation to comply with s.20.055, Florida Statutes. 

  
 

H. Prohibition Against Contingent Fees 
 

The firm warrants that it has not employed or retained any company or person, other than 
a bona fide employee working solely for the firm to solicit or secure this agreement and 
that it has not paid or agreed to pay any person, company, corporation, individual, or firm, 
other than a bona fide employee working solely for the firm any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the award or 
making of this agreement. For the breach or violation of this provision, the Authority shall 
have the right to terminate the agreement without liability and, at its discretion, to deduct 
from the contract price, or otherwise recover, the full amount of such fee, commission, 
percentage, gift, or consideration. 
 
 

I. Public Records 
 

The Authority may unilaterally cancel this Agreement if Contractor refuses to allow the 
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public access to all documents, papers, letters, or other material made or received by 
Contractor in conjunction with the Agreement, unless the records are exempt from s. 24(a) 
of Art. 1 of the Florida State Constitution and s. 119.07(1). 
 

J. Public Access to Records 
 
Pursuant to applicable Florida law, the Contractor’s records associated with this Contract 
may be subject to Florida’s public record laws, Florida Statutes 119.01, et seq, as amended 
from time to time. Contractor shall comply with all public records obligations set forth in 
such laws, including those obligations to keep, maintain, provide access to, and maintain 
any applicable exemptions to public records, and transfer all such public records to the 
Authority at the conclusion of this Contract, as provided for in Section 119.0701, Florida 
Statutes. 
 
Upon request from the Authority, the Contractor shall provide the Authority with a copy 
of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as 
otherwise provided by law. Specifically, if the Contractor is acting on behalf of the 
Authority, the Contractor shall: 
 

1. Keep and maintain public records that ordinarily and necessarily would be 
required by the Authority in order to perform the services provided by the 
Contractor. 
 

2. Provide the public with access to public records on the same terms and 
conditions that the Authority would provide the records and at a cost that does 
not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise 
provided by law. 

 
3. Ensure that public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed except as authorized 
by law. 

 
4. Meet all requirements for retaining public records and transfer, at no cost, to the 

Authority all public records in possession of the Contractor upon the 
termination of the contract and destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure 
requirements. All records stored electronically must be provided to the 
Authority in a format that is compatible with the information technology 
systems of the Authority. 

 
Failure by the Contractor to grant such public access shall be grounds for immediate 
unilateral cancellation of any agreement and/or contract by the Authority. The Contractor 
shall promptly provide the Authority with a copy of any request to inspect or copy public 
records in possession of the Contractor and shall promptly provide the Authority a copy of 
the Contractor’s response to each such request. 
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IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS  
 
 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN 
OF PUBLIC RECORDS AT (239) 643-0733, NAA@FLYNAPLES.COM 
OR CITY OF NAPLES AIRPORT AUTHORITY, 160 AVIATION 
DRIVE NORTH, NAPLES, FLORIDA, 34104. 
 

K. General Civil Rights Provisions 
 
The Respondent agrees to comply with pertinent statutes, Executive Orders and such rules 
as are promulgated to ensure that no person shall, on the grounds of race, creed, color, 
national origin, sex, age, or disability be excluded from participating in any activity 
conducted with or benefiting from Federal assistance.  If the Respondent transfers its 
obligation to another, the transferee is obligated in the same manner as the Respondent.  
 
This provision obligates the Respondent for the period during which the property is owned, 
used or possessed by the Respondent and the airport remains obligated to the Federal 
Aviation Administration. This provision is in addition to that required by Title VI of the 
Civil Rights Act of 1964. 
 

L. Title VI Solicitation Notice 
 
The Authority, in accordance with the provisions of Title VI of the Civil Rights Act of 
1964 (78 Stat. 252, 42 USC §§ 2000d to 2000d-4) and the Regulations, hereby notifies all 
bidders or offerors that it will affirmatively ensure that any contract entered into pursuant 
to this advertisement, disadvantaged business enterprises will be afforded full and fair 
opportunity to submit bids in response to this solicitation and will not be discriminated 
against on the grounds of race, color, or national origin in consideration for an award. 
 

The City of Naples Airport Authority adheres to the Americans with Disabilities Act and will make 
reasonable accommodations for access to Airport services, programs and activities. Please call 
(239) 643-0733 for further information. Requests must be made at least 48 hours in advance of the 
event in order to allow the Authority time to provide the requested services. 
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APPENDIX A 
 

 
 

Submittals must include these completed forms to be eligible for consideration. 
 

Respondent Information Form A-1 

Use of Premises Information Form A-2 
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RESPONDENT INFORMATION FORM 

Request for Letters of Interest for 

Aeronautical Services – North Road Terminal 

 
Name of Company/Organization (if applicable) 

 
Contact Person Name, Title 

 
Address 

 
Address (continued) 

 
 

 
Phone Number Email 

 

I, ___________________________________, certify that the enclosed response to the above-referenced 
solicitation is being submitted subject to the terms and conditions of the Request for Letters of Interest 
that was issued by the City of Naples Airport Authority on November 8, 2022. 

 
                   Signature Date 

 



Name of Respondent:  
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USE OF PREMISES INFORMATION FORM 
 

Proposed Use of the Premises: 

 
 
 
General description of type of business proposed and description of goods and/or services to be provided (if 
applicable): 

  
  

        

Category of Service to be provided, as defined and described in the Minimum Leasing and Operating Standards 
(check all that apply): 
  Aerial Applications 
  Aircraft Charter Facility 
  Aircraft Rental Facility 
  Flight Training Facility 
  Independent Aircraft Sales Facility 
  Independent Repair Facility (Avionics or Instrument Maintenance) 
  Maintenance Operations Facility (Aircraft Maintenance) 
  Mobile Aircraft Washing Services 
  Multiple Use/Service Facility 
  Temporary Non-Based Commercial Aeronautical Service Provider 
  Other Independent Commercial Aeronautical Activities 
        

Will any waiver(s) and/or variance(s) from the provisions of the Minimum Leasing and Operating Standards be 
required in order to perform the activities described in the proposal? 
  No    Yes (please describe below)  

  
  
 
 
 

 



Name of Respondent:  
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Describe the length of lease term desired, including any renewal options, not to exceed a total of five (5) years: 

  
 

        
 
Terminal Building: 

Minimum square footage required: ____________   Maximum square footage desired: ____________ 
 
 
Apron: 

Minimum square footage required: ____________   Maximum square footage desired: ____________ 
 

 
 
Describe how your anticipated hours of operation and staffing level(s), including positions and whether they 
would be filled by your personnel or employees of Naples Aviation.  

  
 
 
 
 

        
        
Briefly describe any terms/conditions of the lease that would be necessary for your operation, but which differ 
from the Authority’s standard agreement. 
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EXHIBITS 



Existing Floor Plan

Exhibit A



Apron – 544,000 SF 

Landside Parking 

Terminal 

Customs 
  (Not Included) 

EXHIBIT B
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